Instructions for writing a refereed paper or an article for LIR*

First Author, Second Author

Author

Please supply a brief biography of the authors using no more than 25 words per author to a maximum of 75 words for all authors.  At the end please supply an email contact address for the principal author using the format below.

Email: A.N.Other@server.domain

Abstract

This is where the abstract should be placed.  It should consist of a concise summary of the material discussed in the article below.  It should be between 100 and 150 words in length.  It is preferable not to use footnotes in the abstract or the title.  We wish you success with the preparation of your manuscript.

The Occasion

Use this heading only to describe a prize entry, thesis description, related project, etc. (for example, if you are writing this paper as the result of winning a LIRG prize).  Otherwise omit this heading.

Acknowledgement

Please acknowledge your research funding body and/or colleagues or other organisations that have contributed to the research.  [Full authors should, however, be named in the author section above].  Please use no more than 50 words. 

1
Introduction

LIR is published three times a year in Spring, Summer and Winter.  The copy dates for refereed papers are 31st December, 30th April and 31st August respectively.  Articles that are not for refereeing may be submitted two months later than these dates, i.e. 28th February, 30th June and 30th October respectively.  Where reviewers supply comments, they will be sent to the authors along with notification of the reviewers’ decision.  Authors are asked to prepare and submit an electronic version of their papers according to these instructions and email it to the Editor on completion.

2
Methodology

As the focus of LIR is on LIS research, we encourage authors to report their research methods in full.  If your methods are unusual, please report both successes and difficulties so that other researchers can learn from your experience.

3
Manuscript preparation

Papers must be typed in English using any word processor.  This instruction page is an example of the format and font sizes to be used. 

The title of the paper is typed in Times New Roman (boldface 14pt) and is left-justified.  The author’s name is typed in Times New Roman (italics 12pt) and also left-justified.  Authors should each supply 25-word biographies for inclusion in the Author section.  This section should be followed by the email address of the principal author.  A 100-150 word abstract is then required followed by an optional Occasion section and an optional Acknowledgements section, each of no more than 50 words.

Manuscripts must be typed single spaced using 12 point characters.  Only Times, Times Roman, Times New Roman and Symbol fonts are accepted for the text.  Section and subsection titles are typed in Arial or Helvetica fonts using 11 and 10 point characters, respectively.  Paragraph spacing for these is 12pt above and 8pt below the heading.

The text must fall within a frame of 18 cm x 24 cm centred on an A4 page (21 cm x 29.7 cm). Paragraphs are separated by 6 points and with no indentation.  The text of the papers is written in one column and left-justified.  The maximum length of a refereed paper or article is 7,000 words although this may be negotiated with the Editor.  Shorter pieces of no less than 2,000 words will be accepted.

3.1

Figures and tables

Figures and tables should be left-justified, numbered consecutively throughout the text, and each should have a caption underneath it (see for example Table 1 and Figure 1). Care should be taken that the lettering is not too small.  All figures and tables should be included in the electronic versions of the full paper.  Figures and tables should be boxed.

	n
	n!

	1
2
3
	1
2
6


Table 1: This is an example of a table caption.
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Figure 1: This is an example of a figure caption.

3.2

Equations

Equations should be typed within the text, centred, and should be numbered consecutively throughout the text. They should be referred to in the text as Equation (n). Their numbers should be typed in parentheses, flush right, as in the following example.

PA + A’P - PBR-1B’P + Q  =  0.

(1)

3.3 Quotations

Quotations of 20 words or less should be incorporated in the text with quotation marks.  Longer quotations should be put in a new paragraph without quotation marks and using the Roman script in italics.  All quotations should be attributed with Harvard referencing, for example, (Smith, 2000, 12). In longer quotations they should follow on a separate line, right-justified (see examples).

For example:

Short quotation without reference

Respondents to the survey confirmed the view of one respondent that they were “unable in the main to undertake appropriate user consultations”, but were striving to further work in this area.

Short quotation with reference

Researchers have also outlined the five criteria established by the European DELOS project: “extensiveness, effectiveness, efficiency, costing and quality” (Fuhr et al, 2001, 190).

Longer quotation

In times of rapid and profound societal and technological change, evaluation is essential to preserving the viability and visibility of libraries.

(Wallace and van Fleet, 2001, xx)

4 
Electronic submission of the final paper

Please send your final manuscript as an email attachment to the Editor indicating whether you are submitting an article to be refereed or a report which is not for refereeing.  The refereeing process should take 6-8 weeks after which period you will be notified of the reviewers’ comments and decision.

In addition, all authors must sign individually on one copy of the LIR Licence to Publish Form (available to download from the website at: http://www.lirg.org.uk/lir/licence.rtf) and post this to the Editor.  Where an article or report has more than one author, the authors are responsible for ensuring that all have signed the form before submitting it to the Editor.  This form leaves copyright with the author(s) and asks only for an exclusive licence to ‘definitive publication’ in a journal.  You may self-archive the preprint and postprint of your work.  LIR makes back issues of its papers available in pdf form from the LIRG web site at http://www.lirg.org.uk/.

5
Conclusion

 All authors are encouraged to conclude their paper with a section describing the practical applications of their research, i.e., answering the “so what?” question.  What effect should your work have on the LIS practitioner or the research community? Is there anything the community should be doing differently as a result of your research?  Have you identified areas for future research?  If so, please state them here.
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Please use Harvard style references, inserting the name and year in the text thus (Cook and Davies, 1997). The list of references should be ordered alphabetically according to the first author surname.  If there is no author, then alphabetically by title. 

WORD COUNT:, XXXX

*NB – these instructions are laid out in the typefaces, point sizes and styles required of articles and reports submitted to LIR

